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Auditing Services

The Borough of Hellertown, Northampton County, PA requests certified or competent public accountants to submit proposals to perform the financial audit for fiscal year beginning January 1, 2018 and ending December 31, 2018.  

The Borough desires the auditor to express an opinion on the fair presentation of its basic financial statements in accordance with the cash basis of accounting.  The auditor will be required to:

· Complete the Department of Community and Economic Development (DCED) audit report and file it with the DCED and Northampton County by the deadline as required by the Borough Code

· Provide to the Borough by May 31, 2019 the Financial Statement for publication 
The proposal should be mailed or delivered directly to:

Cathy Hartranft, Borough Manager

685 Main Street
Hellertown, PA  18055
Sealed proposals will be received until 4:00 p. m. on December 7, 2018.

There is no expressed or implied obligation for Hellertown Borough to reimburse responding firms for any expenses incurred in preparing proposals in response to this request.

Scope of Service 
Hellertown Borough has a population of 5,847 as of the 2010 U. S. Census and contains 1.31 square miles.  The Borough Council is the elected governing body and consists of seven members serving four year terms.  The full time work force consists of seven Public Works employees, three Sanitation employees, and five seasonal employees, a ten person Police Department, five administrative staff persons and approximately 40 part time and/or seasonal  employees.
The audit will include the below named funds and other miscellaneous funds:
· General Fund

· Sanitation Fund
· Capital Improvements Fund

· State Liquid Fuels Fund

· Fire Fund
Public sewage and Public water is provided the Hellertown Borough Authority and is not included in the audit.  

The Borough Manager and Finance Manager are responsible for providing all financial records and related information to the auditing firm and are responsible for its accuracy.  The Borough will provide an appropriate and suitable work area with access to the copier, fax, telephone and wireless internet service.

The audit shall be conducted in accordance with United States generally accepted auditing standards as applied to municipal government.  The auditor shall communicate to management and the Borough Council any significant deficiencies or material weaknesses that became known during the course of the audit.
The auditors shall provide notification to the Borough Council of any difficulties encountered during the audit, any fraud or material misstatement concerning the finances, illegal acts and any matters related to the financial statements or accounting practices.

Upon completion of the fiscal year 2018 audit, the auditor shall issue a report concerning the fair presentation of the financial statements in conformity with the cash basis of accounting.  This proposal should include a review meeting of the audit with the Borough Manager and Finance Manager.  Any irregularities must be reported immediately to the Borough Manager and the Borough Council.   Any suggestions for improvement shall be submitted to the Borough Manager by issuance of a Management Letter.
Qualifications  
Minimum qualifications for all respondents are as follows:

· Currently licensed in the Commonwealth of Pennsylvania to practice as Certified Public Accountants.

· Practicing as a Certified Public Accountant for a minimum of five (5) years prior to the date of their proposal.

· Performed auditing services for municipal government units in Pennsylvania for a minimum of five (5) years prior to the date of their proposal.
· Currently a member of the American Institute of Certified Public Accountants and the Pennsylvania Institute of Certified Public Accounts and adhere to the professional standards of audit practices and conduct.

All Proposals submitted shall be evaluated by an Auditor Selection Committee comprised of the Borough Manager and one member of the Borough Council.  The committee shall make a recommendation to the Borough Council who will render the final decision at a regularly scheduled public Council meeting.  The Borough reserves the right to reject any and all proposals and to waive any immaterial irregularities.
Proposal Elements  
The following are required elements to be submitted with all proposals.  Information in addition to the following may also be included:

· Transmittal letter signed by an authorized representative of the firm who may enter into contracts on behalf of the firm.

· All proposals shall present a profile of the firm or entity and include:

· A description of the firm and if it is local, regional, national or international
· A list of the firms principals and staff anticipated to work on the project stating their experience, training and certifications

· The location of the office from which the auditing services will be administered

· Extent of experience with municipal government audits

· A list of references with contact information

· Peer reviews for the last three years.

· A Work Plan with a schedule indicating when the data should be available from the Borough staff, when the audit will be completed and required reports submitted.

· Price quote to perform the audit in compliance with the required services.

Terms  
Upon award of the audit service, 50% of the quoted price will be paid by February, 10, 2019 and the remaining 50% will be paid upon completion of the audit and submission of all required reports.
Award  
The contract for services shall be awarded by the Borough Council at their regular meeting on January 7, 2019.  All proposals shall remain valid until the service is awarded.  Release of any proposal information shall be conducted in accordance with the Pennsylvania Right to Know Act.
The prior year financial statement is available on the Borough’s web site at

www.hellertownborough.org
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