BOROUGH OF HELLERTOWN
Job Title:
Public Works Laborer

Date:
July 2015
Department:
Public Works



Status:  Regular, Full time

Supervisor:
Public Works Director
Position Summary:  This is general maintenance work on Borough streets, roads, parks, and properties that may require the use of a variety of hand and power tools and the operation of special purpose trucks and mowers to pick up trash, plow snow, transport various maintenance materials and cut grass, brush and trim trees.  Specific work assignments are given on a daily basis and the employee is expected to complete them with limited assistance and guidance.
Supervisory Capacity:  The Public Works Laborer does not supervise any employee at this time, but may direct the work of less senior and seasonal employees. 

Duties:  
· Repair or perform general maintenance tasks on Borough roads; apply asphalt, cold patch material and concrete, repair or replace storm drainage pipe, grade and clean shoulders, widen roads, maintain street signs, erect and repair guide rail and signs.

· Cleans dirt and refuse from streets and drainage structures.

· Operates maintenance vehicles to load, transport and apply construction materials to road surfaces.

· Drives snow plow and applies snow and ice control materials.  Clears snow by hand-shoveling where necessary.

· Cuts grass, bushes, trees, and branches using tractor mounted mowers and other hand and power equipment.

· Performs various property and park maintenance duties such as cleaning pool, painting and repairing equipment, maintaining playing fields.

· Performs basic carpentry, electrical, plumbing, painting and masonry tasks to improve Borough facilities.  

· Collects leaves by driving truck with vacuum collector or raking leaves to where they can be picked up.

· Drivers sanitation truck on assigned pick up routes.

· Loads trash from curb to truck including normal household trash and various sorted and recyclable and bulky items if applicable.

· Reports unsafe and unsanitary condition to immediate supervisor.

· Washes and performs routine maintenance on vehicles.  Perform general maintenance and cleaning tasks in garages.  Store tools in proper location.  Keep work area clean and orderly.  Maintain designated records.

Essential Functions:  Maintain a positive public service attitude at all times.  Ability to cooperate with co-workers on group tasks. Employee is expected to work without constant supervision.  Ability to perform manual tasks or operate equipment for extended periods of time in possible adverse weather conditions.  Ability to carry out oral and written instructions.  Ability to adhere to safety standards and recognize safety warnings and hazards. Ability to learn and carry out routine mechanical operations.
Physical Ability:  Work involves strenuous physical effort and exposure to uncomfortable working conditions. To function in activities involving walking, bending, reaching, climbing stairs and driving a vehicle.  To sit, stand and walk from one place to another.  To see and hear.  To lift and carry up to 50 lbs.  To speak and write English fluently.

Required Knowledge, Skills and Abilities:   Thorough knowledge of department policy, procedures and work rules.  Operation of light, medium and heavy equipment.  Operation of manual, pneumatic, and power tools.  Ability to diagnose problems with equipment, interpret detailed technical manuals, and determine course of action.  Ability to interpret prints, drawings, sketches and rough drafts. Knowledge of state laws pertaining to the operation of motor vehicles.  Ability to learn the operation of specialized pieces of maintenance equipment.  
Minimum Qualifications:  Possession of a valid PA Driver’s License with the ability to earn a Commercial Driver’s License Class B or above within six (6) months of hire as a condition of continued employment.  Any combination of education and experience which indicates possession of the skills, knowledge and abilities listed above.  
Desired Qualifications:  

· Minor essentials of Firefighting and Emergency Response Course, including interior operations.  
· Completion of Basic Vehicle Rescue Course – Operations Level
· Maintain current, up-to-date certification levels
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